	Farnsfield St Michael’s C of E Primary School
Parent Staff Association Committee Meeting
Thursday 17th November 2022, 7:30pm 

	ATTENDEES:
Lisa Hodgkiss (Chair)                                   
Gary Olliffe (Vice Chair)
Bev Smith (Treasurer)
Laura Spinks (Secretary)

	

	

	APOLOGIES:
Tony Light (Committee Member)
	
	



	Ref
No, Agenda item,
month, year
	Agenda Item:
Information / Action / Decision
	Allocated to

	01-17112022
	Welcome 
Lisa Hodgkiss opened the meeting and welcomed attendees. Apologies were noted for Tony Light.
	



	02-17112022


	Update from the Chair
LH updated the Committee that there has been no response from the bank yet about those named Committee members on the accounts. However, there are enough people able to counter sign the PSA cheques so this is not an issue at this time.

	

	03-17112022
	Fundraising Activities Update
· Christmas cards have been completed and sent out with children. Invoice awaited. 
LH stated that Miss Shine has been extremely helpful in helping with the arrangements for the Christmas cards. She stated that Miss Shine is always willing to help the PSA and support us and that she is very grateful for her willingness to help.
· Lego blocks – as of today, there have been 123 Lego key rings ordered. LH has pushed this on Facebook and GO will also send out a reminder before the deadline. 
· Christmas disco – Gaz is unavailable for this year’s Christmas disco. 2023 school discos will be; February, April, July and we will also book the Christmas 2023 disco in with the DJ now to secure the date. 

	


	04-17112022
	New Fundraising Ideas
Summer Fair – it was agreed that the PSA will need additional support to plan and organise a summer fair. Additional meetings will need to be arranged to bring the plans together. We will start to plan this after Christmas. 
Mother’s Day – Krispy Kreme initiative. Gary Olliffe will look into the detail of this. 
Easter – the PSA have previously run an Easter Egg hunt.
Father’s Day – details to be planned. 
Sports Day – PSA will run the refreshments stall.
Summer disco – date to be planned in with the DJ.
GO stated that we should look into having a liquor licence. This would be beneficial at sports day and for the summer fair.

	





	05-17112022

	Christmas Fayre
The plans are as follows:
· Movie room: a small cost of £1 to be administered. This will include popcorn. A Christmas stamp will be used on children’s hands to show that they have paid. GO will do an Aldi shop before the Fayre and will include popcorn – if any other items required then GO can collect so that one receipt can be issued for all items needed.
· Crafts: reindeer decorations and glass gu pots to decorate. 
· Cakes/refreshments (to include hot chocolate). LH will go out to parents/carers to ask for cake donations the week prior to the fayre.
· Secret gift room: LH will buy a selection of gifts to go alongside any donations and will wrap several each item, leaving one of each unwrapped for the children to be able to choose which item they would like to buy.
· Local stalls: 3 people have expressed an interest at this time. There was a suggestion that Atherleys might want to have a stall.
· Raffle: So far, LH has obtained; a meal for 2 at White Post Farm pub, prosecco, a tub of roses, and a tub of finest biscuits. LH has also approached the Coop, Woodberry’s, Wheelgate, The Lion, Atherley’s and the Rustic Crust. The tickets have arrived, and LH will arrange for them to go home with one child per family. There will also be a golden ticket for the chocolate tombola. 
· Book stall: a letter has been sent out to ask for donations. 
· Help on the day: several Committee members and families will be available to help on the day. LS will keep a list of those volunteering to help.
· Student stalls: GO will check with Mrs Carpenter how the arrangements are going for the children to have their own stalls, which will be split by year group as agreed at the previous meeting. 
· Choir: it was agreed for the choir to stand in front of the curtains for the secret gift room as this space will be vacant throughout the Fayre to allow access to the room. 
· Access time was discussed: It is hoped that access can be gained to the hall from 1:30pm on the day of the Fayre to set everything up.
· LH will group together all of the funds raised in an overall sum rather than splitting the amounts raised by table. This was agreed. 
· A discussion took place regarding change for the stalls and that this will come from the raffle ticket money. GO queried whether he can pay cash into the bank in person in Nottingham and LH confirmed that he can. GO will go into Nottingham before Christmas and pay in any cash to the PSA account. 
	





LH/TL

	06-17112022
	PSA Website
GO updated the meeting that the PSA now have their own webpage on the school website. GO is able to amend text on the page but he does not have full access. Nicole Wilson is the lead for the website. GO is putting together some ideas for the PSA section and will send these off once complete. There is space for a blog and pictures – these will be checked before any are published to ensure child photo consent prior to them going on the webpage. 
We also need to publish the financial accounts on there when they are finalised with the Charity Commission. PSA Committee Meeting agendas and minutes also need to be published on the webpage. 
	

	07-10062022
	Treasure’s Report
The PSA account balance is currently at £2,003.50 after £960 spent on the panto bus and £85.75 spent on craft material. 
It was reported that one historical cheque for £17 did bounce when paid in and we were charged £5 for this. Invoices for the Christmas cards and Lego are awaited and there will also be funds raised at the Christmas Fayre, which will be added to the account. 
LH updated the meting that she has secured the first aid training for free form her employer. LH is currently in the process of arranging a suitable date for this to be delivered. 

	

	08-10062022
	AOB 
LS will prepare a newsletter with updates on the new Committee Members, funds raised and upcoming events. LS will also liaise with Miss Shine about holding the next PSA meeting at the school when the school day has finished.
	


	
	Date of next meeting: The next PSA Committee Meeting will be held on Thursday 2nd February 2023 at 3:30pm at Farnsfield St Michael’s Primary School
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