	Farnsfield St Michael’s C of E Primary School
Parent Staff Association Committee Meeting
23rd November 2023, 3:30pm

	ATTENDEES:
Gary Olliffe (PSA Vice Chair) 
Laura Spinks (PSA Secretary)
Emma Waterhouse (parent)
Lisa Hodgkiss (Committee Member)
Matthew Singleton (parent)
Mrs Taylor (FSM Deputy Head)
Mrs Wilkinson (FSM teacher)

	

	

	Apologies:
Mrs Carpenter (FSM Head)
Tony Light (PSA Committee Member)

	
	



	Ref
No, Agenda item,
month, year
	Agenda Item:
Information / Action / Decision
	Allocated to

	01-23112023
	Welcome 
Gary Olliffe opened the meeting and welcomed attendees. 
	


	02-23112023

	Update from the Chair 
GO updated the meeting that the recent spooky movie night raised a profit of £142.53. However, this included the one-off licence fee so any future movie nights will generate a higher profit. The school Council will vote on what film they would like to be shown at the next movie night in 2024. 
The Christmas Fair will take place on Friday 8th December. Further details at point 4 below. 
	




	03-231123
	Fundraising Activities Planned
Christmas Fair – see point 4 below.
Christmas disco – All goods have been purchased. Tickets will cost £3.50 each – a slight increase as discussed at previous Committee meetings. 
2024: summer fair, discos, more movie nights. Possible quiz night and bake off. 
Action: Lisa Hodgkiss to advertise the Christmas disco and that tickets can be purchased on Parent Pay. 
	


Lisa Hodgkiss


	04-23112023
	Christmas Fair
GO updated that the main hall will be used for external stall holders, the choir and Santa’s grotto. It was suggested that Wheelgate or White Post Farm might have surplus Christmas decorations that they could be approached for to borrow for the event. 
A discussion took place about the stage – it is thought that this will be up for the fair. 
Santa’s grotto – school are organising this. There will be a booking system with 5-minute slots for 5 children at a time, which will equate to 121 children in the 2 hours that the fair is on for. Tickets will cost £3 each with payment on Parent Pay.  Presents will be a selection box. GO asked for support with wrapping the gifts. A deadline is needed for booking slots so that the right number of gifts can be bought. 
Classrooms 8,9 and 10 need to be clear to be set up for stalls. There will be 14 stalls between the school and the PSA. Volunteers are needed to run the stalls. 9 volunteers are currently confirmed. Teachers to ask parents if they can volunteer to run a stall. 
Access to the main hall will be from 1:10pm on the 8th to set up. 
Thanks was noted to those who have donated raffle prizes.
Action: Information to be emailed out to parents/carers informing people about the grotto bookings. Give date and time booking slots will be open and provide information about whether or not parents can go in with the children. 
	


















Laura Spinks

	05-23112023
	Bank Account
No information to report / update on.

	

	06-28092023
	Treasurer’s Report
A closing balance of £3,929.58 was reported.
There are 3 cheques to go out each with a total of:
· £831.50
· £66.50
· £142.53
There is £291.25 to go in leaving a balance of £3,455.83.
The cost of the leavers hoodies is still to go out.
The Treasurer role was discussed. The PSA is unable to progress any financial work at the moment. 
	

	
08-28092023
	AOB
Vice Chair role: Matthew Singleton would like to apply for this role. MS provided some background as to why he wanted to apply. Voting took place as follows: GO nominated MS for Vice Chair. LH seconded the nomination. 
Decision: Matthew Singleton was successful in becoming the Vice Chair. 
Facebook: LH can’t log out as won’t be able to access the current account again if she does. GO will set up a new PSA Facebook account. 
Newsletter: A newsletter will be prepared in the new year. Any content to be fed to GO.
Christmas cards: There was a low take up this year. Profit made was £42.53. The provider and delivery cost was discussed. 
Wickes Community Programme: LS has been liaising with Wickes and it is likely that they will provide the PSA with a shed under their community scheme. LS progressing. 
Green Frog: Issue from the summer fair. No response has been received.
Action: GO to liaise with Mrs Shine regarding the DBS process for MS. 
	

 









Action: Gary Olliffe.

	
	Date of next meeting: To be confirmed but will be February 2024, 3:30pm Farnsfield St Michael’s School. 
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